PART | DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT 17.835
STATE OF HAWAI | 17. 836

Cl ass Specifications
for the Cl asses:

CONSERVATI ON. AND RESOURCES ENFORCEMENT ASS| STANT ADM NI STRATOR
(CONSVTN & RESCS ENFC ASST ADMR)
CONSERVATI ON. AND RESOURCES ENFORCEMENT ADM NI STRATOR
( CONSERVATI ON & RESCS ENFC ADMR)

Cl ass Definition:

These cl asses reflect a division chief responsible for
adm ni stering the State program of conservation and resources
enforcement, and a full assistant to the division chief
responsi ble for assisting in the admnistration of the State
program of conservation and resources enforcenent.

The State program provides for the protection,
preservation, conservation, and utilization of Hawaii’s | ands
and natural resources through statew de enforcenent of the
statutes, rules and regul ati ons under the jurisdiction of the
Departnent of Land and Natural Resources. These |aws, rules
and regul ations relate to forest reserves, fish and wildlife,
public | ands and waters, State parks, scenic and historic
sites, natural areas and scientific reserves, small boat
harbors and ocean recreational managenment areas. The program
al so prepares and di ssenm nates public information on natura
resources, conservation practices, hunting, fishing and ot her
out door recreation and conservation requirenments; and issues
i censes and permts for hunting and fishing, canping, hiking
and other simlar recreational activities on State | ands.

“Enf orcenent” includes obtaining or gaining conpliance
with | aws, rules and regulations through informational,
i nspectional, investigational activities and the exercise of
full police powers, as necessary. “Conservation” includes

i nformational, enforcenment and licensing activities designed
to encourage or require the protection of natural resources
from damage, destruction or abuse by users. Conservation
activities involving determ nati ons on how to nanage resources
so as to preserve them (e.g., determ ning appropriate |and
utilization) or operational activities concerned with the
devel opnent, nmanagenent and utilization of natural resources
and their protection fromnatural predators or other causes
(e.g., protection of forests against fire, insects, disease,
fl oods, erosion, etc.) are the responsibilities of other
positions concerned with the particular resource involved
(e.g., foresters, flood control engineers, wildlife

bi ol ogi sts, etc.).
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Cl ass Di stingui shers:

Manageri al Responsibility: The Conservation and
Resources Enforcenent Adm ni strator serves as chief of the
Conservati on and Resources Enforcenment Division.

The Conservati on and Resources Enforcenment Assi stant
Adm ni strator serves as a full assistant to the Conservation
and Resources Enforcenent Adm nistrator, and assists in
adm ni stering the State program of conservation and resources
enf orcenent.

Conpl exity: The Conservation and Resources Enforcenent
Adm nistrator is responsible for the statew de enforcenent of
the statutes, rules and regul ati ons under the jurisdiction of
t he Departnment of Land and Natural Resources which provide for
the protection and conservation of Hawaii’'s |ands and natural
resources. The work includes overseeing investigational and
enf orcenent activities through the Conservati on and Resources
Enf orcenment Assistant Adm nistrator; planning personnel and
budgetary requirenents necessary for programinpl enentation
and overseeing their utilization; and maintaining close
wor ki ng rel ati onships with operating prograns such as aquatic
resources, forestry and wildlife, parks and | and nanagenent
whi ch are responsible for the substantive aspects of the
regul ati ons and technical determ nations relative to their
appl i cati on.

The Conservation and Resources Enforcenent Assistant
Adm ni strator is responsible for assisting the Conservation
and Resources Enforcenent Adm nistrator in the day-to-day
operations of the program such as planning, organizing,
managi ng and directing the prograni s enforcenent activities;
interpreting the rules and regul ations; policy devel opnent;
overseeing internal investigations; and handling public
di ssem nation of information; and assunes the duties and
responsibilities of the adm nistrator in his/her absence.

These cl asses direct a staff of enforcenent officers on
all islands through regional branch chiefs and al so oversee a
statewi de hunter education office and several staff offices.

Full Performance Know edge and Abilities: (Know edge and
abilities required for full performance in these classes.)

Know edge of: A conprehensive knowl edge of the | aws,
rules and regulations relating to forests, fish and wildlife,
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public | ands and waters, State parks, historic sites, natural
areas and scientific reserves, small boat harbors and ocean
recreati onal managenent areas; principles and practices of

i nspection, investigation, and enforcenent; principles and
practices of supervision, managenent and adm nistration;
gover nnment al budgeti ng; and public relations.

Ability to: Develop, plan and adm ni ster an enforcenent
program plan, direct, coordinate, evaluate, and manage
operations of an enforcenent progran establish and nmaintain
effective working relationships with other prograns, other
agenci es and the general public; analyze and interpret data;
interpret rules and regul ations; draft |aws and regul ati ons;
prepare program plans and budgets; prepare clear and concise
reports, articles, and bulletins; make decisions requiring
technical and adm nistrative judgenent; direct enforcenment
staff activities; and speak before groups.

Exanpl es of Duties: (Positions may not be assigned all of the
duties lirsted, nor do the exanples necessarily include all of
the duties that may be assigned. This does not preclude the
assi gnment of duties which are not |isted.)

1. Pl ans, organi zes, directs and controls the enforcenent of
conservation | aws, rules and regul ati ons governing the
forest and forest reserves, fish and wldlife nmanagenent
and reserves, State parks, State conservation district,
| ease agreenents and land licenses involving the State’s
public | ands;

2. Revi ews and di scusses with the branch supervisors
enf orcenent activities involving patrol and surveill ance,
i nspections, investigations and apprehension of violators
to assure the maintenance of a high degree of efficiency
and effectiveness throughout the State and initiates
changes as required for further inprovenent in program
activities;

3. Coordi nates the adm nistrative functions of the staff
of fices and district branches;

4. Det ermi nes program and operational priorities in
consultation with other division chiefs and the Chairmn
of the Board;

5. Revi ews program activities and recomrends anendnents or
nmodi fication to rules and regul ations or statutes to
i nprove their enforceability or conpliance by the public;
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6. Revi ews proposals for new | aws, regul ati ons and

10.

11.

12.

13.

14.

15.

16.

17.

amendnents to existing conservation |aws and regul ations
and firearm | aws;

Drafts or reviews drafts prepared by the various

di vi sions of new | aws, regulations and anmendnents to
existing |laws and regul ations affecting the enforcenment
program

Prepares or oversees public information and educati on
activities involving newsletters, news rel eases,

i nformati onal and educati onal brochures concerning
enf orcenent and conservation matters; oversees the

i ssuance of |icenses and permts;

Oversees recruitnment and training progranms for volunteer
enf orcement personnel;

Oversees standardi zed training and education of officers
in law enforcenent | aws and procedures;

Speaks before organi zations, clubs or other groups to
explain and clarify conservation | aws and regul ati ons and
the division s enforcenent functions; serves on speci al
comm ttees;

Participates in top-level departnental staff nmeetings;
di scusses and assists in the resolution of departnent-
wi de policy problens;

Prepares or reviews and approves the division’ s quarterly
activity and budgetary report, annual fiscal report, and
ot her reports;

Deals with personnel problens relating to divisional
staff and positions; oversees internal investigations on
conplaints filed by the public against the actions of
of ficers;

Revi ews grievances filed by subordinate officers for
possi bl e renedi es; responds in witing to first formal
| evel grievances;

Meets with union representatives to discuss
organi zational and personnel nmatters;

Revi ews requests for enforcenent services fromthe
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Chairperson’s O fice and other divisions; determnes if
the request for services affect enforcenment operations
and/or if joint personnel services are required to
accomplish the project;

18. Prepares program plans and budgets and directs the
control of expenditures;

19. Testifies at the |egislature regardi ng program operations
and budgetary needs;

20. Participates in enforcenent activities as necessary
(e.g., evictions, apprehending and citing violators).

This is the first specification for the new cl ass
CONSERVATI ON AND RESOURCES ENFORCEMENT ASSI STANT ADM NI STRATOR
(CONSVTN & RESCS ENFC ASST ADMR), and an anendnent to the
specification for the class CONSERVATI ON AND RESOURCES
ENFORCEMENT ADM NI STRATOR ( CONSERVATI ON & RESCS ENFC ADMR),
approved on June 8, 1998.

Ef fecti ve Dat e: 1/ 1/ 99

DATE APPROVED: 4/3/01

DAVI S K. YOG
Director of Human Resources Devel opnent



